RITA KIEN

SUMMARY

• Designed and effected numerous live implementations completed on time and on budget.

• Strong analytical and troubleshooting skills, quickly assessing situations and providing solutions.

• Expertise in systems implementations, cost analysis and process improvements.

• Track record of progressive responsibilities and promotions.

EDUCATION

Indiana Wesleyan University, Marion, IN

Masters, Business Administration

2008

2008

Hanover College, Hanover, IN

Bachelor of Arts, Business Administration,Minor: Computer Science, Economics

PROFESSIONAL EXPERIENCE

Reed and Associates

2003 to Present

2005 to 2008

Reed and Associates

Cost Accounting Manager

• Supervised Cost Accounting staff

• Performed all cost accounting functions, including profit & loss, standard cost development for profit plan,

perpetual inventory, and general ledger account.

• Collaborated on implementation project team.

• Analyzed reserve accounts for inventory.

• Contributed to success of new product development team.

• Oversaw and reviewed all proposed new products and engineering system changes.

Reed and Associates

2004 to 2005

Cost Analyst/Sales Forecaster

• Effectively managed daily activities of Cost Accountants.

• Formulated accurate sales projections for 3­ and 6­month periods.

• Interpreted sales projection data for manufacturing and material planning purposes.

• Implemented Inventory Management System, providing training for all users.

• Created product standards for newly acquired company.

Reed and Associates

Cost Accountant

• Effectively priced all products; entered into Standard Cost System.

• Evaluated and analyzed labor and material variances.

• Audited physical inventory and provided cost analysis of engineering changes and updates.

• Monitored inventories of finished goods and raw materials, correcting discrepancies and changes.

2003 to 2004

2002 to 2003

Lincoln, Beale & Frank

Assistant Business Manager

• Oversaw and evaluated operations, purchasing, and inventory movements of 5 facilities.

• Drafted and evaluated all proposed capital projects.

• Produced quarterly and yearly budget proposals.
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Manning and Associates

2000 to 2002

Senior Cost Accountant/ Accounts Payable Supervisor

• Managed the daily activities of AP group.

• Created accurate standard direct costs for finished goods and raw materials.

• Directed and approved monthly closeout for direct costs.

• Drafted and prepared annual budget, including detailed standard costs.

Manning and Associates

Associate Accountant

• Documented and analyzed all tooling costs from manufacturing plant.

• Oversaw and updated Employee Accounts Receivable.

• Developed annual budget and long­term projections for capital and depreciation.

• Ensured proper backup of all accounts payable and payroll systems.

1997 to 2000

1993 to 1997

Manning and Associates

Material Control

• Collaborated to establish and set up 2 new warehouses.

• Updated and maintained computerized inventory records.

• Oversaw and expedited order processing.

• Accurately prepared bills of ladings and export paperwork.

• Teamed with programmers to expand inventory system, testing new implementation for accuracy and efficiency

CERTIFICATIONS

JD Edwards Professional Certification.

Product Cost and Manufacturing Accounting

Inventory Management

ASSOCIATIONS

APICS

COMPUTER SKILLS

• Proficient in MS Office with Visio, Quicken, QuickBooks
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